SQ3R – A Reading/Study System

SURVEY
Before you read, survey the chapter for 10-15 minutes by reading the title, introduction, headings, subheadings, concluding paragraph, summary, review questions and captions under pictures, charts, graphs or maps. Outline the chapter headings and subheadings using Roman Numerals. This helps you see how the chapter is organized and what the most important topics are so you can start comprehending as soon as you start to read. Always do this before attending a lecture.

QUESTION
While you are surveying, turn the title, headings, and subheadings into guide questions to answer while reading. Use what, why, and how. This will help you stay focused and creates interest and purpose. It will result in better attention and improved comprehension. We’re not thinking if we’re not asking questions!

READ
When you begin to read, keep your questions in mind and read to find the answers. Read only a section at a time and recite after each section to see if you can answer your questions. Reduce your speed for difficult passages and reread parts which are not clear. This step will keep your mind from wandering and you should understand and better remember what
you’re reading.

RECITE
After you’ve read a section, orally ask yourself questions about what you have just read and summarize, in your own words, what you read. Take notes from the textbook but write the information in your own words using the note-taking method you prefer (i.e. Cornell notes, summary note cards, annotations in the margins). Underline or highlight the important points but only after you’ve read a section and have decided what is important. Use the method of recitation that best suits your learning style. The more senses you use the more likely you are to remember what you read: see it, say it, hear it, and write it.

REVIEW
This is an ongoing process and the best way, along with reciting, to move information into long-term memory. Set aside time each week to review so that you are distributing your learning. Reduce your notes and textbook information by making study sheets, developing visual organizers, and/or making flash cards. Develop mnemonic devices for material which needs to be memorized.
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Improving Your Comprehension

	Problems
	Strategies

	Have difficulty concentrating
	1. Take frequent breaks.
2. Read difficult material when your mind is fresh and alert.
3. Use guide questions (SQ3R).
4. Stop and write down distracting thoughts.
5. Move to a quieter place.
6. Stand or walk while reading.

	Words are difficult or unfamiliar
	1. Use context clues.
2. Analyze word parts – look for Latin or Greek roots that will give meaning for the word.
3. Skim through material before reading. Make and look up meaning of difficult words. Jot meanings in the margin or on 3 x 5 cards.
4. Use glossary or margin definitions if available.

	Sentences are long or confusing
	1. Read aloud.
2. Express each sentence in your own words.
3. Look for key words – subject and verb.
4. Break long sentences into shorter sections.

	Ideas are hard to understand; complicated
	1. Rephrase or explain each in your own words.
2. Make notes.
3. Locate a more basic text or video that explains ideas in simpler form.
4. Study with a classmate, discuss difficult ideas.
5. Search the Internet for simple explanations of the ideas presented in the text.

	Ideas are new and unfamiliar; you have little or no knowledge about the topic and the writer assumes you do
	1. Make sure you didn’t miss or skip introductory information.
2. Get background information by:
a. Referring to an earlier section or chapter in the book.
b. Referring to an encyclopedia.
c. Referring to a more basic text.
d. Referring to the Internet.

	The material seems disorganized/ poorly organized or there seems to be no organization
	1. Read the Table of Contents – it’s an outline of the book and each chapter.
2. Pay more attention to headings.
3. Read the summary, if available.
4. Try to discover organization by outlining or drawing a concept map as you read.

	You don’t know what is important; everything seems important
	1. Survey/preview the chapter.
2. Ask and answer guide questions (SQ3R).
3. Locate and underline topic sentences.



References: McWhorter, Guide to college reading and Quick, Zimmer, Hocevar, Making reading relevant.

Improving Your Note Taking
Taking notes during a lecture can be frustrating. Getting organized is the best way to deal with the rush of incoming information. Here are a few tips:
Before class
· Read the assignment.
· Make a list of questions that you have about the reading.
· Keep notes in a three-ring binder. It allows you to insert handouts and rearrange our own notes.
· Be prepared to pay attention; minimize distractions.

During class
· Sit near the front of the room, in the middle.
· Choose a note-taking system to use, such as the Cornell Note-taking method or the outlining method. See the following websites for examples and explanations:
www.Solida.net/notes www.sas.calpoly.edu/asc/ssl/notetakingsystems.html www.alextech.edu/en/collegeservices/SupportServices/StudySkills/Lecture
NoteTaking/MethodsOfNoteTaking.aspx
www.redlands.edu/docs/StudentLife/1Five_Methods_of_Notetaking.docx_ UPDATED_7-09.pdf
· Be selective.
· Learn to identify main points and not get bogged down in the details. Many instructors present several major and minor points in a lecture. Note these, but don’t include the explanatory material and examples.
· If you remember reading the information, you don’t need to put details in your notes.
· Write key words; don’t try to write in complete sentences.
· If it’s on the board, write it down!
· Always write facts and formulas in your notes.
· If the instructor slows down, he or she is giving you time to put it in your notes.
· If the instructor increases his or her volume, write it down.
· Leave a few spaces blank as you move from one point to the next so that you can fill in additional points later if needed.

After class
· Review your notes as soon as possible after class. Fill in any missing information by using your textbook or by studying with a classmate.
· Mark up your notes:
· Use colored highlighters or pens. The use of color helps people retain 50%-80% more information than notes in black and white.
· Underline or highlight key statements or important concepts.
· Use asterisks or other signal marks to indicate important information.
· Note relevant pages of the text beside the corresponding information in your notes.
· Rewrite or retype your notes.
· Cut and paste to put notes in logical sequence.
· Meet with a classmate to compare notes.
· Studies have shown that 80% of new material can be recalled if you review your notes within 24 hours of class.

Other helpful hints
· Use your own words.
· Use symbols and abbreviations.
· Listen through the entire class. Many instructors “wrap up” their lectures with a condensed summary of the most important points of the lesson.
· Ask questions.
· Take notes on paper. Research shows that students who write out their notes learn more than those who use laptops for note taking.
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