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[JS] Changing your Beneficiary

Login to https://my.USl.edu ST o
Find the Benefitfocus App within
your Screaming Eagle Apps and N sy

ur | 100)%
click it — highlighted in yellow N U S
If you do not see Benefitfocus, 8 oo

click view all next to tools.

Once you click it, it will take you to
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USI The Benefits Platform

Once in the platform, Benefitplace it fupiana erofiie | Beneti
click on the Benefits tab
at the top of the page, {0) A note from your US| Benefits Team!

start the beneficiary Benefits Overview:

Welcome! The Un ty of Southern Indiana provides mpl oyees with a comprehe

benefit package consisting of medical, dental, vision and other benefits erage designed to
change process.

Show more

Edit your benefits >

Welcome back, Wendy 13

Friday, April 19 at 12:39 PM CDT ACTIVE BENEFITS
View benefits
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USI The Benefits Platform

> ]
NDIANA Benefits

Benefitplace i)

In the drop-down
menu, click on @ tourbeneh

Benefits you can add year- & Learning Center Report

! YOur BenefltS” & round

BENEFIT REPORTS

1095 tax documents

Welcome back, Wendy 13

Friday, April 19 at 12:40 PM CDT ACTIVE BENEFITS
View benefits
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USI The Benefits Platform

On the next screen scroll

down to the benefit in
which you want to edit
the beneficiary.

Coverages with
Beneficiaries include:
 Basic Life

e Voluntary Life

............. —>

Benefitplace  soifiitrn npiana X

Enrollment Complete!

You have completed enrollment for the current benefit year. To make changes to any of your benefits, select

"Edit coverage".

You have recommendations!
9 BenefitsSAIGE provides user-friendly recommendations based on information provided by you or your employer
in the Benefitfocus Platform and should not be considered insurance or other professional advice.

Your benefits

Your Medical coverage
You have declined this benefit.

Edit coverage

S Your Health FSA coverage

You have declined this benefit.
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USI The Benefits Platform

Click “Edit” on the -

. Your Life coverage $0.00
beneﬁt you Wwou |d “ke 2024 - LIFE - SunlLife - Basic Life and AD&D Insurance o month

Offered By:

to change.
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Make changes, then
click “next”

Check changes and
click “save”

—_—)

Benefitplace  ssiifiiirn npiana X

@ PROFILE — @ BENEFITS — =

LIFE

Life: Beneficiary information

Please select the beneficiaries for this benefit, specifying whether they are Primary or
Secondary as well as the allocation percentage(s).

Note: When replacing an existing beneficiary with a new one, first deselect the beneficiary, add the new
beneficiary, then adjust the allocation percentage accordingly.

Date of Allocation
Use Name Relationship Birth SSN/ID Beneficiary Type*  %* Actions



	 
	 
	 
	 
	 
	 

