1. Click on the title “TITLE”
2. Click “Launch”
3. Click the “Start assignment” button [image: Start assignment button] on the right side of the screen.
4. You can create a new VoiceThread from here by uploading or recording media or you can select an existing VoiceThread by clicking “Use existing VoiceThread instead of creating a new one” on the bottom left of the screen.
a. If creating a new VoiceThread, upload media and record comments on the media.
b. If selecting an existing VoiceThread, select the previously created VoiceThread.
5. Click the yellow “Submit” button  [image: Submit button]on the right side of your screen once you have created or selected your VoiceThread
6. Click on “Student Gallery” [image: Student Gallery button] on the left to view other student’s submissions.
7. To view or make comments on another students’ VoiceThread, click View Thread and click the + icon ([image: Comment speech bubble with a plus button])to post your comment.
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