
Completing an Observation in Tk20 

 

1) Log into My USI. 

 

2) Click on the Tk20 icon. You should see this screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3) Click on the tab at left labeled "Courses."  Click on “Coursework.” Click on “Observations.”  

 

 
 

 

 

 

 

There are no messages in your inbox. 
 
 
 
 
 
 
 
 



 

 

4)  All Ways of Knowing courses will be scored using multiple rubrics. Select the rubric you will use 

first in evaluating student coursework by clicking on it.  

 

 
 

 

5) You will now see a screen that lists each student in the course as in the screen below.  

 
 

  

  



 

6) To complete an observation for each student click green "Add New" button next to the 

student's name and the Rubric will open. Complete the rubric for the student being sure to only 

click the radial buttons to indicate the student’s level of performance for each criteria. The score 

field will be filled in automatically, so do not enter anything into the field.  You may add 

comments if so desired, but most students are unlikely to read it (unless they regularly go into 

Tk20).  

 

 
 

 

7)  After you have scored the rubric, scroll to the bottom of the page and click "Submit" - do not complete 

the other fields. 

 

 
 

 

Repeat for the entire class. If a student does not complete the exam, we might ask that you start the 

observation, but do not complete the rubric, so that we can measure the non-completers.  

 

 

 

Submit Button 

 



You can change the scoring for an individual student after you have previously submitted the assessment 

by following these steps.  

a. Click in the box next to the rubric that you want to revise.  

b. Click on the “Delete” icon.  

c. Re-score the student’s work and be sure to click “Submit” at the bottom again.  

 

 

a. Select rubric 

 

b. Delete 

 


